Barry Moltz
Speaker’s Agreement

Event:
Date:
Location:

Event Coordination Fax By Date:

Completed Pre Program Question-
naire

Completed Hotel and Travel Logis-
tics

Sent Finished Brochure As soon as Applicable

Please include Barry@Moltz.com and katherine.stoica@gmail.com on mailing list to receive all conference marketing
material & brochure.

Please do not hesitate to contact me if | can answer any questions or provide you with any additional
information. It is my goal to assist you in any way that | can!

Thank you again. Barry eagerly awaits the opportunity to work with everyone at the !

Sincerely,

Katherine

Katherine Stoica
Director of Marketing
Phone 312-925-1192
katherine.stoica@gmail.com
www.shafranmoltz.com




Organization Information
Organization:

Address:

Telephone: Fax:
Authorized Contact:

Presentation Information

First Presentation Date:

Presentation Time:

Title of Program:

Type of Presentation: (Circle One) Keynote or Breakout
Size of Audience:

If requested by the speaker, handouts will be prepared by the sponsoring organization. These originals
may include session handout, an evaluation form and or a bonus handout. Barry has had great results
collecting evaluation forms by offering a bonus handout when participants complete and turn in

their evaluation forms at the end of the session. If you choose to distribute an evaluation form as

well, Barry will encourage participants to complete both forms.

Presentation Guidelines

Barry prefers to deliver his presentation in a room that has adjustable lighting for his multimedia
display. Please secure an LCD Projection system, laptop computer, and an excellent sound system. A
wireless lavaliere microphone is necessary if the group is larger than 75.

Room Set Up Style (Circle One) Auditorium Classroom Meals
Stage: Yes or No

No audio or video recording of any presentation is permitted without the express written

consent of Barry Moltz. If audio and video recordings of Barry’s presentation will be made, they are
subject to the following conditions: A streaming version of the video recording will be made available for
attendees only but will only be resold with Barry’s permission. A copy of the video recording will be made
available to Barry and can be used by him for promotional purposes. Contracting organization agrees that
Barry’s PowerPoint slides are of a unique nature and will not be subject to formatting standards presented
by the conference organizers. Barry’s slides are not available for distribution.

Please check this box if you will give us permission to post the link below on our website
to help you promote the event.
Company or Event Website:




Checklist for Promoting Barry’s Presentation

Post information and link to Barry’s website (www.barrymoltz.com) on your group’s web
site.

Include Barry’s picture on your website and on conference brochure. Photos of Barry can be
found at http://barrymoltz.com/press/index.html for printing purposes.

To help promote your event, Barry can write an article for your newsletter and any other
publication. Please let him know your publication guidelines and time frames.

Barry can provide artwork for an Ad for his tapes/books for the conference brochure and your
newsletter.

We can assist with specific verbiage for an E-mail sent to announce that Barry will be
presenting at your conference. Please provide a draft of such announcements so Barry can
approve them before publication.

Barry can send out announcements to his clients in your area encouraging them to attend
your conference.

Include Barry in the distribution list of any marketing materials for this event. He would
like to receive a copy of any newsletters, brochures, emails, etc. His mailing address is listed
below.



Room Set Up Instructions
Please share this page with the AV/Room Set-up Coordinator

If there will not be a stage used for the presentation, the projector screen should be set up in
the corner of the room with no light shining on the screen. If this is not possible, it is best if
the light bulbs directly above the screen are unscrewed. This allows for the room to remain
well lit without washing out the image on the screen. A wireless lapel mic is required.

If Barry will be presenting on a stage, please remove everything from the stage. He will not
need a head table on the stage. If the podium is needed for announcements, Barry prefers that
the podium is not placed on the stage or at least it is placed off to one side so he can utilize

the whole stage during his presentation. Barry also requests that steps be available for both the
side and the front of the stage for easy access to the audience during his presentation. Please
coordinate the screen placement with Barry for the best set up when there is a stage involved.



